
Participant Registration SCHOOL Instructions 
 

o Go to our website http://scahec.net/schools 
 

 
 

o Click on the link Individuals Register Today on the top 
right corner of the screen. 

o Sign in with your existing email address and password. If 
you are a NEW USER please click on Create Profile. 

 
 

o Choose the Programs tab in the top left region of the 
screen. 

 

 
 

o Find the program you wish to sign up for and click the 
Program Details link on the right. 

 

 

http://scahec.net/schools


o All locations that are signed up to host programs will be 
marked as Register/Change Venue in the far right column.  

 

 
 
 

o You can choose from them by clicking on the 
Register/Change Venue hyperlink. 

o You will see a confirmation that you are registered  
 

 
 

o To view programs registered for click on My Registration 
 

                  
 

o You can request a site to join the program by clicking                   
on the Request hyperlink.  

o An email will be sent to the site requesting them to 
participate in the program. You will be notified when they 
become available or closed, and will then be prompted to go 
back in and register.  


